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0 3alUTE NEPCOHAJIbHBIX JAaHHbIX paﬁo*mmcon
MKIOY «Jlerckmii cax Ne 20 «SAroaka» cr.CoBeTcKoii.

1. O6mue noJ10KeHUs

1.1. Hacrosimee ITonoxenue paspaborano B coorBeTcTBUH ¢ DenepanbabM 3akoHoM Ne 149-D3 ot
27.07.2006 r «O6 uHpOpMaIwH, HHPOPMAITHOHHBIX TEXHOJOTHSAX M O 3alluTe MHOpMaLuH» B
pemakuuu ot 02 wmions 2021 r, ®PenepanbHbiM 3akoHOM Ne 152-®3 or 27.07.2006 r «O
NePCOHANBHBIX NaHHBIX» B penakiwn oT 02 urons 2021r; Koncrurynmeit Poccuiickoit ®eneparyin
u TpynoBemM komexkcoM Poccuiickoit ®Denepanuu, YCTaBoM JOIIKOIBHOTO 00pa3oBaTeIbHOIO
yupexxnenus. [Ipu cocraBnennu yuareno [lonoxenue 06 ocobeHHOCTSIX 00paboTKH NepCOHAIbHBIX
JIAaHHBIX, OCYIIECTBISIEMOM 0€3 MCHOoJb30BaHUS CpPEACTB AaBTOMATHU3alldH, YTBEPKICHHOE
ITocranosnenuem IlpaButensctBa P® Ne 211 ot 21.03.2012r «O6 yTBEp)KACHUHM IEPEYHs MED,
HAMpaBJIeHHBIX HA OOecrieueHue BBIMOIHEHNUS 00sS3aHHOCTE|, MpeaycMOTpeHHBIX PenepaibHbIM
3ak0HOM « O NepCOHANBHBIX JaHHBIX» (¢ uW3MeHeHuem Ha 15 ampenst 2019r.), ®DenepanbHbIM
3akoHOM Ne273-®3 ot 29.12.2012r. «O6 ob6pa3oBanuu B Poccuiickoit Denepanym» ¢ M3MEHEHHEM
ot 02.07.2021r.

1.2. Jlannoe IlonmoxxeHue ompeneNnseT OCHOBHBbIE TpeOOBaHMS K 3auure, 0OpabOTKe, MOPSIKY
MOJIyYEeHHUs, XpPAHEHH S, UCIIOIH30BAHHUS U NIEpeIayy MEPCOHATBHBIX JAHHBIX COTPY/IHHKOB JIETCKOIO
cajga, a TaK)Ke€ OTBETCTBEHHOCTh 3a HApyIIEHHE HOPM, PEryJHUpYyIOIuX o0paboTKy H 3alluTy
NEPCOHATBHBIX JIaHHBIX B JIOIIKOJIBHOM 00pa30BaTEIbHOM YUPEKICHUH.

1.3. IonoxeHue ycTaHABIMBAET OCHOBHBIE TOHSTHS M COCTaB IIEPCOHAIBHBIX JaHHBIX PAOOTHHKOB B
JIOY, pernamenTrpyeT GOpMHpPOBAaHKE ¥ BEAECHHE JIMIHBIX €], ONPEIeNsieT paBa U 00A3aHHOCTH
pabOTHHUKOB IO 3alUTE NEPCOHAIBHBIX JAHHBIX, a TaKKe OOS3aHHOCTH COTPYAHHMKOB II0
00€eCIIeYeHHUIO JOCTOBEPHOCTH NEPCOHAIBHBIX JJTAHHBIX.

1.4. Iemsto Hacrosimero Ilomoxkenust sBisieTcs oOecreyeHHWe 3alMTBl TpaB M CBOOOJ
nearoruyeckux paboTHUKOB M 0OCITYy)KHBAIOIIEro MepcoHaia Mpu 00paboTke MX MEePCOHATBHBIX
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JAHHBIX, B TOM YMCJIE 3AIUTHI [IPaB HA HEIPUKOCHOBEHHOCTh YaCTHOM KU3HH, JIMYHYIO TAlHY.

1.5. IIpu onpeneneHnn oobeMa U CoCPKAHUS MEPCOHANBHBIX JAHHBIX PA0OOTHUKA aIMUHHUCTPALIUS
JOVY pykoBoacteyercs Konctutyuueit Poccuiickoit denepanuu, denepalbHbIMA 3aKOHAMU U
HacrosuM [lonoxenuem.

1.6. IlepcoHanbHble JaHHBIE OTHOCATCS K KaTeropuu KOH(HIEHIHMAIbHOH nH(popMarmu. Pexum
KOH(HICHIIMATHPHOCTH TIEPCOHANBHBIX JTaHHBIX CHUMAETCS B CIyd4asx OOe3IMYMBAHHS WIH 10
HCTEYEHUU 75 JIET CpOKa XPAHEHU, €CIIM NHOE HE ONPEACIICHO 3aKOHOM.

1.7. Hacrosuuee IlonokeHue siBisieTcss BHYTPEHHUM JIOKAJIbHBIM HOpMaTUBHBIM akToM JIOVY,
00s3aTeNbHBIM U1l MCIIOJHEHHUST BCEMH PAOOTHUKAMH, MUMEIOIIUMH JIOCTYNl K IEepPCOHAIBHBIM
JaHHBIM COTPYJHHUKOB JIOMIKOJIHHOTO 00pa30BaTEIbHOTO YUPESKICHNUS.

2. OcHOBHBIE MOHSATHS M COCTAB NMEPCOHATBHBIX JAHHBIX PA0OTHHKOB
2.1. [Ilepconanvnvle Oanuvie - mMoOOass WHPOPMAIUSA, OTHOCSIIASACA K OINPEACICHHOMY WA
OTpeieNIIeMOMY Ha OCHOBAHHWH TaKoW WHQOpMarmu (U3MIecKOMY JIMITy, B TOM YHCIIE ero (Gamu-
TSI, UM, OTYECTBO, TOJI, MECSII, J]aTa U MECTO POXKICHHS, a TAKKE aJIpec, CEMEHHOe, COIMaIbHOE,
MMYIIECTBEHHOE TIOJIOXKEHNE, 00pa3oBaHue, npodeccus, J0X0Abl U Apyras HHPOpMaIus.
2.2. Ilepconanvuvie dannvle pabomuuka - 3To WHPoOpMaIs, HeoOxoaumas 3aseayromiemy OV B
CBSI3M C TPYJOBBIMU OTHOIIICHUSMH M KACArOIIAsICsl KOHKPETHOTO coTpyaHuKa. [lox nHpopmarmeii o
paboTHUKE MOHUMAIOTCS CBEACHUS O (aKkTaxX, COOBITHSX M OOCTOSTENbCTBAX >KM3HU PaOOTHHUKA,
MTO3BOJISIFOIIHNE MICHTH(UITUPOBATE €0 JIMYHOCTh. [lepcoHambHbIC TaHHBIC PAOOTHHUKA COJCPIKATCS
B OCHOBHOM JIOKYMEHTE ITEPCOHATBFHOT0 y4eTa paOOTHHKOB - JINYHOM JIeJie pa0OTHHKA.
2.3. Obpabomka nepcoHanbHblX OAHHBIX — ITO JIEHCTBUSA (OTIEpaIii) C IEPCOHATBHBIMU JTaHHBIMH,
BKIIIOYass CcOOp, CHUCTEMaTH3allMI0 W HAKOIUIGHWE, XpaHeHHWe, YTOYyHeHHe (OOHOBIIGHHE W
M3MEHEHHE), NCIIOJIh30BaHNE M pacTIpOCTpaHEHHE (B TOM YHCIIE TIepeiava) IepCOHANBHBIX JTaHHBIX.
2.4. PacnpocmpaHenue nepcoHanvbHblX OaHHbIX - JEHCTBUS, HANpaBJICEHHbIE Ha Mepeaavy
MEPCOHANBHBIX JAaHHBIX ONpEAEICHHOMY KpYry Jull (1epeaaya MepCOHATbHBIX JaHHBIX) WU Ha
O3HAaKOMJIEHHE C T[E€PCOHAJIbHBIMU JaHHBIMH HEOIPAaHMYEHHOIO Kpyra JHUI, B TOM YHCIe
0o0HapoJOBaHHUE MEPCOHANBHBIX JaHHBIX B CpPEICTBAX MaccoBOM HHGOpMaluM, pa3MelleHue B
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSIX WJIU MPEJI0CTaBICHUE IOCTya K EPCOHAIBHBIM
JAHHBIM KaKHUM-JTHOO0 UHBIM CIIOCOOOM.
2.5. Ucnonvzosanue nepcoHanbHuvlx 0AHHbIX - TEACTBUsI (ONepaluu) ¢ MepCOHAIbHBIMHU JaHHBIMH,
coBepmaembie JIOY B 1mensX MNpUHATUS PEUICHUM WIM COBEPIICHUS WHBIX JICHCTBUH,
MOPOXKIAIOUTUX FOPUIUYECKHUE TTOCIEICTBUS B OTHOIIEHUU PaOOTHUKA WM IPYTUX JIUI] TMO0 MHBIM
o0pa3oM 3aTparuBaroIuX IpaBa v cBOOOAbI PaOOTHUKA WU IPYTUX JIMII.
2.6. Obwedocmynmvie nepcoHaibHble OaHHble - TIEPCOHAIBHBIC JaHHBIC, JOCTYI HEOIPAHUYCHHOTO
Kpyra JIMI[ K KOTOPbIM MPEIOCTaBIIEH C coryiacus pabOTHHKA WM Ha KOTOPHIE B COOTBETCTBHH C
(benepanbHBIMU 3aKOHAMU HE pacIpoCcTpaHseTcs: TpeboBaHue coOM0AeHNs KOH(DUICHIINATbHOCTH.
2.7. B cocTtaB nepcoHalbHbIX AaHHBIX paboTHHKa JIOY BXOIAT:

* aHKeTHbIE U Ouorpaduueckue JaHHBIE;

* oOpa3oBaHue;

* CBelIEHUS O TPYJOBOM U OOIIEM CTaXKe;

* CBEJICHUS O COCTAaBE CEMbH;

* [acCIOpPTHBIC TaHHbIE;

* CBEJICHUS O BOMHCKOM Y4YETe;

* CBeleHUS O 3apabOTHOM MIaTe COTPYAHUKA,

*  CBEJICHUS O COIMAIIBHBIX JIbIOTAaX;

*  CIEUHUATbHOCTE;

* 3aHMMaemasl IOJKHOCTE;

* aJpec MecTa KUTEIbCTBA U TeIe(OH;

* MecTO pabOThI UM Y4eObl YJICHOB CEMBU U POJICTBEHHUKOB;

*  coJep)KaHHe TPYIOBOIO JOrOBOpa;

*  TMOMJUHHUKU U KOTIHH MPUKA30B;




* JIMYHOE /IO ¥ TPYAOBasi KHM)KKA COTPYIHHKA;

* OCHOBaHHMA K IIPUKA3aM;

* Marepualibl IO TOBBIICHUIO KBATH(PHUKAIIMK W TEPEIOArOTOBKE COTPYIHUKA, €ro
aTTeCTalllH, CITyKEOHBIM PACCIICIOBAHUIM.

2.8. JIuunoe neno paborauka JIOY HaxoauTCs B TOKYMEHTAIIUHU ACIOMPOU3BOJANUTENSI M COCTOUT M3
CIICAYIOMINX JIOKYMEHTOB:

*  aHKeTa,;

* aBToOHMorpadus;

*  KOIIMHU JJOKYMEHTOB 00 00pa3oBaHuU;

* Kkaprouka opmser T-2;

*  KOIWA MpHKa3a o npuéme Ha padoTy;

*  TPYAOBOW JOTOBOP;

* JIOKYMEHTHI, CBS3aHHBIC C TIEPEBOJIOM W TIEpEMEIICHHEeM pa0OTHUKA (KOMUHU IPHKA30B,
3asiBJIEHUs pabOTHHUKA U T.11.);

* BBIMUCKH (KONMHUH) M3 JIOKYMEHTOB O TMPUCBOCHHWH ITOYETHBIX 3BAHHM, YYCHOUW CTEICHH,
Harpa)XJICHUH TOCYIapCTBEHHBIMU HATrpaJaMHu,

*  KOIIMW HarpaJHbIX JTUCTOB;

*  aTTECTAllMOHHBIE JIUCTHI;

*  KOITMH TTPUKA30B O MOOIIPEHUSIX, B3bICKAHHSIX;

*  XapakTepUCTUKH C TMPEABIYIIEro MecTa paboTHl,

* 3asBIEHHE Pa0OTHUKA 00 YBOJHHEHHH;

*  KOMWs NMpHKa3a 00 YBOJHHEHUH;

* 3asgBieHHe paboTHHKA 00 o3HakomyieHHu ¢ jaokymeHTamu JIOVY, ycTaHaBIMBaOIUMU
MOPSIZIOK  00paOOTKH TEPCOHANBHBIX JaHHBIX PAOOTHUKOB, a TaKXe O €ro mnpaBax H
00513aHHOCTAX B 3TOH 00/1aCcTH;

e Jpyrue JOKYMEHTHI, HaXOXXJIEHHE KOTOPbIX B JIMYHOM Jelie OyJeT mpuU3HaHO
11e7Ieco00pa3HbIM;

* B JMYHOE Jeli0 pabOTHHKA JOIIKOJIHHOIO OOPa30BATEIbHOTO YUPEKICHHUS BKIIOYAETCS
TaK)Ke OMUCH BCEX IOKYMEHTOB, HAXOASIIUXCS B JIEIE.

2.9. Pazmemnenune Ha oduimaabHOM caiite doTorpadguii pabOTHUKOB, BHUIEO C PaOOTHHKAMHU
COTPYJIHHUKHU pa3pelaroT MyTeM MPeA0CTaBIeHUs corjacusi Ha 00paboTKy MEepCOHAIbHBIX JAHHBIX B
JOUIKOJIBHOM 00pa30BaTeIbHOM YUPEKACHUU.

2.10. ITepconanbubie ganHble padoTHUKA JIOY ABIAIOTCS KOHGUACHIIMAILHON HHPOpMaLuel 1 He
MOTYT OBITh HCHOJB30BaHbl COTPYJHUKAMHU JOMIKOJHLHOTO O0Opa30BaTEILHOTO YUPEXKIEHUS B
JUYHBIX LENSIX.

3. llopsigok mosiyuyeHusi, 00padOTKH U Nepeaavyu NepPCcoOHAIbHBIX JAHHBIX PA0OTHHKOB

3.1. ITox 06paboTKO# EepcOHANBHBIX JaHHBIX paboTHUKA [JOY moHuMaeTcs noiayyeHue, XpaHeHue,
KOMOMHHpOBAHUE, Iepefaya WKW JI000e JAPYroe HCIONb30BaHUE MEPCOHANBHBIX JaHHBIX
COTPYJIHUKA JOUIKOJIBHOTO 00pa30BaTeIbHOTO YUPEHKICHUSI.

3.2. B nensix obecrnieueHus npaB U cBOOO YeJIOBEKa U FPaKIaHUHA MPU 00pabOTKe MepcoHaTbHBIX
JaHHBIX paOOTHUKA 00s3aHbI COOIIOIATHCS CIEIYIONINe 001re TpeOOBAHNUS:

3.2.1. Tlonyuenue, xpaHeHue, KOMOMHUPOBAHUE, Ieperaya WM JI000€ IPyroe HCIOIb30BaHHE
MEePCOHANBHBIX JaHHbIX paboTHuka [JOY MOXET OCyIIeCTBISATHCS HCKIIOYUTENBHO B IENSIX
obecrieueHus COONIOACHUS 3aKOHOB W HMHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB, COACHUCTBUS
paboTHUKaM B TPYJIOYCTPOMHCTBE, OOYYEHHH W TMPOJBIIKEHUU MO CIyx)0Oe, obecreueHus TUIHON
0€30MacHOCTH COTPYAHHMKOB, KOHTPOJS KOJMYECTBA M KayecTBa BBIMOJHIEMOUW pabOThl U
obecrieueHus: COXpPAaHHOCTH UMYIIIECTBA.

3.2.2. Ilpu omnpeneneHuun obbeMa M COAEp)KaHUS, 00padaThIBAMbIX IEPCOHAIBHBIX JaHHBIX
paGotHuka 3aBenyrounit JIOY nomkeH pykoBojcTBoBaThest Kouctutymmed Poccuiickoi
®denepanun, Tpya0BBIM KOJEKCOM U MHBIMU (eiepaIbHBIMU 3aKOHAMU.

3.2.3. Bce mepcoHanbHbIe TaHHBIE PAaOOTHHKA MONydYaloTCs y Hero camoro. Eciu mepcoHanbHbIE




nanneie coTpynHuka JIOY BO3MOXKHO MOIXYYHUTh TOJIBKO Y TPETbEeH CTOPOHBI, TO PAOOTHHUK JOJKEH
OBITH yBEIOMIIEH 00 9TOM 3apaHee, U OT HETO JOJDKHO OBITh MOJyYeHO MUCbMEHHOE COTJIacHe.
3.2.4. 3aBeayromuid JOMIKOIBHBIM 00pa30BaTEIbHBIM YUPEXKICHHEM JOJDKEH COOOIMIUTh PAOOTHUKY
0 LIEJSIX, IPEANoIaraéMbIX UCTOYHUKAX M CIIOCO0AX MOIy4YeHHUS! IEPCOHATBHBIX JAaHHBIX, a TAKKE O
XapakTepe MOoJUIekKAIUX NOTYUYSHUIO TIEPCOHAIBHBIX JaHHBIX M MOCIEACTBUAX OTKa3a COTPYIHUKA
JaTh MTUCBMEHHOE COTJIACHE HA MX TOy4YeHHE.

3.2.5. He nomyckaercs monydeHne W 00pabdOTKa MEepCOHAIBHBIX JaHHBIX padorHmka IOV o ero
MOJUTHYECKUX, PEIUTHO3HBIX M MHBIX YOSXKICHUSAX M YaCTHOW KHM3HH, a TAKXKE O €ro WICHCTBE B
OOIIIECTBEHHBIX OOBEIMHEHHUSIX WIIM €ro MPO(COI03HOM JEATEIIEHOCTH, 32 UCKIIFOUYCHUEM CITydYacB,
IIPEAYCMOTPEHHBIX 3aKOHO1AaTEIbCTBOM Pocculickon ®denepannu.

3.2.6. PabGoromarenp HE HWMEET MpaBO MOIy4YaTh M OOpadaThIBaTh IEPCOHAIBHBIC TaHHBIC
pabOTHHKA O €T0 WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHHUSX WM €T0 MPO(COI03HON AeITETHHOCTH,
3a UCKITFOUEHHUEM CITy4aeB, MPETyCMOTPEHHBIX (heiepaTbHBIMU 3aKOHAMH.

3.2.7. Tlpn TPUHATUM pEUICHWH OTHOCHTENBHO pPAa0OTHHKA HA OCHOBAHWU €ro IMEPCOHAIBHBIX
JAHHBIX HE JIOMyCKAETCs MCIIOJIb30BAaHHUE AAHHBIX, IMOMyYSHHBIX UCKIIOUYUTEIHHO B PE3ysbTaTe UX
AaBTOMATH3UPOBAHHON 00paOOTKH MIIH AIIEKTPOHHOTO TIOTYYEHHUSI.

3.3. [IpunHiumner 00pabOTKN MEPCOHATBHBIX JAHHBIX paboTHHKOB JIOV:

*  3aKOHHOCTH Iiesiel ¥ crnoco00B 00pabOTKU NMEPCOHATBHBIX JaHHBIX U I00POCOBECTHOCTH;

*  COOTBETCTBUS IIeJiei 00pabOTKH TEePCOHANBHBIX MAHHBIX IEJISIM, 3apaHee ONpEACICHHBIM H
3asBIICHHBIM TIpM CcOOpe TEPCOHAIBHBIX MAHHBIX, a TaK)Ke TOJHOMOYHSIM pPabOOTHHKA,
OCYIIECTBIISAIONIEr0 00pabOTKY MEPCOHANbHBIX TaHHBIX;

* COOTBETCTBUsI O00bEeMa M XapakTepa oOpaldaThIBa€MbIX MEPCOHAIBHBIX IAHHBIX, CIIOCOOOB
00pabOTKH! TIEPCOHATBHBIX JaHHBIX LEISIM 00pa0OTKH EePCOHANBHBIX JAHHBIX;

* JIOCTOBEPHOCTH TEPCOHAIBHBIX JaHHBIX, HMX JOCTAaTOYHOCTH Ui IieNieil 00paboTKH,
HEJOMyCTUMOCTH OOpabOTKM NEPCOHAIBHBIX JaHHBIX, M30BITOYHBIX IO OTHOUICHUIO K
LEJISIM, 3asIBJICHHBIM MpU cOOpe MEePCOHANbHBIX JaHHBIX;

* HEJONMyCTUMOCTU OOBEAMHEHHUS CO3JaHHBIX JJIsi HECOBMECTUMBIX MEXKIYy co0oil 1eneit 6a3
JTaHHBIX UTHPOPMAIIMOHHBIX CUCTEM MEPCOHANBHBIX JaHHbIX.

3.4. B ciyyasx, HENOCPEACTBEHHO CBSA3aHHBIX C BONPOCAMU TPYAOBBIX OTHOIIEHUH, B
coorBercTBUU cO CT. 24 Koucturyuun Poccuiickoit ®Denepanu BO3MOXKHO IOJIYYEHHE U
00paboTKa JTaHHBIX O YaCTHOW XW3HHM PA0OTHHKA JIONIIKOJIBHOTO OOpa30BaTEIBHOTO YUPEIKICHUS
TOJIBKO C €ro MUCHbMEHHOT'O COTJIacHsl.

3.5. K o06pabotke, nepegaue v XpaHEHUIO IEPCOHATIBHBIX JTaHHBIX PAOOTHHKA MOTYT UMETh JOCTYII
COTPYJIHHUKHU JOUIKOJIBHOTO 00Pa30BaTEIbHOIO YUPEHKICHUSI.

3.6. HMcnonp3oBaHue MepCOHAIbHBIX JAHHBIX BO3MOXHO TOJBKO B COOTBETCTBUU C IIEJISIMHU,
OTNpeACTUBIINMU UX nonydeHue. [lepcoHanbHble JaHHBIE HE MOTYT OBITh HCIOJIb30BaHbI B LIETSAX
MIPUYMHEHHUS UMYILECTBEHHOT0 ¥ MOPAJIbHOTO Bpe/ia Ipa)xiaHaM, 3aTpyIHEHUS peaau3aluu mpas U
cBobox rpaxnaan Poccuiickoit @enepanuu. Orpanndenue npas rpaxaan Poccuiickoit @eaeparun
Ha OCHOBE HCHOJb30BaHUS HHPOpManuu 00 HMX COLMATBLHOM MPOUCXOXKICHUU, O PACOBOIA,
HAI[MOHAIILHOM, SI3bIKOBOM, PEIMTUO3HON U MAPTUHHON MPUHAAIC)KHOCTH 3aMPEIICHO U KapaeTcs B
COOTBETCTBUU C 3aKOHOJATEIILCTBOM.

3.7. Ilepenava mepcoHaIbHBIX JAHHBIX PAOOTHHUKA JOIIKOJIHLHOTO 00Pa30BATENBHOTO YUPEKICHHS
BO3MOXHAa TOJBKO C coryacus paboTHHMKAa B chOydasX, MpsSMO  IPEeIyCMOTPEHHBIX
3akoHoAaTenbcTBOM Poccuiickonn denepannm.

3.8. Ilpu mepenaye mepcoHANbHBIX JAaHHBIX paboTHHKaA 3aBemytomuid JIOY pomkeH cobaonarh
clielyIoIye TpeOoBaHUs:

* He cooO0IaTh NepcOHalbHble TaHHble pPAOOTHHKA TpPEThel CTOpOHE 0e3 MHCbMEHHOIo
coryacusi pabOTHHKA, 3a HCKIIOUCHHEM CIy4yaeB, KOIJla 3TO HeoOXOAMMO B LENAX
MpEeNynpexACHUS Yrpo3bl JKU3HM U 3J0pOBbI0 pabOTHHKA, a TaKke B CIydYasx,
YCTaHOBJICHHBIX (pe/IepabHBIM 3aKOHOM;

* He cooOlarh MepcoHaTbHbIE JaHHbIE pPAa0OTHMKAa B KOMMEpPYECKHX Ielsix O0e3 ero
MUCHBMEHHOTO COTJIACHS;




* npeaynpeauTb JuL, MNOJYYaromUX ICPCOHAIBHBIC JaHHBIC pa6OTHI/IKa, O TOM, 4YTO J3THU
AaHHBIC MOT'YT 6BITB HCIIOJIb30BAHbI JIMIIb B LCIAX, IJId KOTOPBIX OHHU C006IJ_ICHBI, n
TpeOOBaTh OT ATHX JHI[ MOATBEPKACHUS TOTO, YTO AITO MIPAaBWIO coOmoneHo. Jluia,
MOJTyYaOII1e TIEPCOHANIBHEIE TaHHBIC PAaOOTHUKA, 00sI3aHBI COOTIONATH PEKUM CEKPETHOCTH
(koHpUAEHIMATBHOCTH). JlaHHOE TIONIOXKEHWE HE pacmpocTpaHseTcss Ha  OOMEH
[EPCOHANBHBIMU JIaHHBIMM PaOOTHUKOB B IOPSAJKE, YCTAaHOBJIEHHOM (elepaabHbIMU
3aKOHAMH;

® paspfiiatb A0CTyll K MNEPCOHAIBHBIM JaHHBIM pa6OTHI/IKOB TOJIBKO CIICIIUAJIBHO
YIOOJHOMOYCHHBIM JIMIIaM, OMPCACICHHBIM IIPUKA30M I10 I[OY, IIpy 3TOM YKAa3aHHBIC JIMIA
AOJDKHBI MMETBH IIPABO MOJYy4YaTb TOJBKO TC MNCPCOHAJIBHBIC JAHHBIC pa6OTHI/IKa, KOTOPLBIC
HEOOXOIMMBI ISl BBITTOJIHEHUS KOHKPETHBIX (DYyHKITHIA,

® HC 3alipalivBaTb I/IH(l)OpMaIII/IIO 0 COCTOAHUH 30POBbBA pa6OTHI/IKa, 3a UCKIIFDYCHHUECM TEX
CBGILGHI/II\/JI, KOTOPBIC OTHOCATCA K BOIIPOCY O BO3MOXHOCTH BBIIIOJIHCHUA pa6OTHI/IKOM
TPYJAOBOH (QyHKIIUU;

* IepenaBaTh MEpPCOHAJIbHBbIE JaHHbIE PAOOTHHKA IMPEICTAaBUTENSIM PAOOTHUKOB B MOPSJIKE,
YCTaHOBJICHHOM TPYJIOBI)IM KOACKCOM, W OrpaHUYMBATL ITY I/IH(bOpMaIII/IIO TOJBKO TEMHN
NEpCOHAJIBHBIMHU ~ JaHHBIMUA pa6OTHI/IKa, KOTOpPEBIC H€O6XOI[I/IMI>I JJI1  BBIIIOJITHCHUS
YKa3aHHBIMU MPEJCTABUTENAMU UX QYyHKIUH.

3.9. Ilpu nepenaye nepcoOHANBHBIX TAaHHBIX paOOTHHUKA (B TOM YHCJIE M B KOMMEPUYECKHX IENsX) 3a
npeaensl JIOY 3aBemyronuii JETCKUM CaJloM HE JIOJDKEH COOOIIaTh ATH JTaHHBIE TPEThEH CTOpPOHE
0e3 MUCHbMEHHOTO COoTIacusi pabOTHHKA, 32 UCKITFOUEHHUEM CITy4aeB, KOT/Ia 3TO HEOOXOIUMO B LIETISAX
npeaAynpeKACHUA YIpO3bl XWU3HHU U 30POBBIO pa6OTHI/IKa WM B ClIydasX, YCTaHOBJICHHBIX
(dhenepanbHBIM 3aKOHOM.

3.10. Tlepenaua mepcOHANBHBIX JAHHBIX PAOOTHUKA B MpeEJENiax MOIIKOJIBHOTO 00pa30oBaTEILHOTO
YUpPEXKJIEHUS OCYIIECTBISETCS B COOTBETCTBHUM C JIOKAJbHBIMM HOPMATHBHBIMH aKTaMU
YUpEXKICHUS.

3.11. He nomyckaercst oTBe4aTh Ha BOMPOCHI, CBS3aHHBIC C Mepeaaveii mepcoHaaibHOW HHPpOpMaIUu
o Tesneony M dakcy.

3.12. Bce Mepnl KoH(DHUISHIIMATIEHOCTH TIpU cOope, 00paboTKe M mepeaadyn MepCOHATbHBIX JTaHHBIX
COTPYJIHHUKA PAcIpOCTPAHSIOTCS KaK Ha OyMaskHbIe, TaK M Ha AJIEKTPOHHBIEC (aBTOMATU3UPOBaHHbBIE)
HOCHUTEN UH(POPMAIIHH.

4. ®opMupoBaHMe U BeJleHHe JUYHBIX e padoTHukoB JOY

4.1. JIuunoe neno pabOTHUKA JOLIKOJIBHOIO 00pa30BaTEeIbHOrO YUpexaeHUus GpopMHUpYyeTCs mocie
W3JIaHus IpHUKa3a o ero npuéme Ha padboTy.

4.2. IlepBoHayaJlbHO B JIMYHOE JIEJI0 TPYMNIUPYIOTCS JIOKYMEHTBI, COJEpXKAalllhe IePCOHATbHbIE
JaHHble paOOTHHKA, B MOPSIIKE, OTPaKAIOIIEM Ipolecc npuéma Ha paboTy:

* 3asgBieHHE pabOTHHUKA O IpHEMe Ha PadoTy;

*  aHKeTa;

* aBToOMOrpadus;

*  XapaKTepUCTHKA-PEKOMEHIAIINS;

*  KOIHUA MpHKa3a o npuéme Ha paboTy B JOIIKOIbHOE 00pa30BaTEIbHOE YUPEKICHHE;

* pacnucka paboTHHKA 00 oO3HaKoMJieHMH C JokymeHTamu JIOVY, ycTaHaBIMBaOIIUMU
MOPAIOK 00pabOTKH TEPCOHATIBHBIX JAaHHBIX PAaOOTHUKOB, a Takke 00 ero mpaBax H
00513aHHOCTSIX B 9TOM 00J1aCTH;

* pacnucka paboTHMKAa 00 O3HAKOMJIEHMHM €ro C JIOKaJbHBIMH HOPMATHUBHBIMH aKTaMU
JIOUTKOJIBHOTO 00pa30BaTeNIbHOTO YUPEXKACHUS; BHYTPEHHSS OIHUCH.

4.3. Bce AOKyMEHTHI JHYHOTO Jejia TMOAIIMBAIOTCA B OONOXKKY o00paslia, yCTaHOBJICHHOTO B
JIOLTKOJIBHOM 00pa30BaTeNbHOM YUPEXKICHNUHN; Ha O0JI0XKKE JOJDKHBI ObITh (haMIITUs, UMSI, OTYECTBO
COTpYAHHKA.

4.4. JluuHOMy Aeny TpUCBaMBaeTCs HOMEp, KOTOPBIH (PUKCUPYETCS B KypHalle Y4ETa JIMYHBIX JEII.
Homep nuyHOTO N1ena coTpyqHUKA JETCKOTO Cajia MPOCTABISIETCS B BEPXHEM JIEBOM YTy OOJI0KKHU




nena.
4.5. K ankere B aU4HOM jelnie mpukienBaercs (otorpadus padotHuka (6e3 TojoBHOro yoopa)
¢dopmara 3x4.
4.6. B nuanom nene pabotnuka JIOY Benercss BHyTPEHHSSL OMUCH, KyJla 3aHOCATCS HAUMEHOBAHUS
BCEX MOJIIUTBHIX JOKYMEHTOB, JaTa HUX BKJIIOYEHHUS B JEJIO, KOJUYECTBO JIMCTOB, a TAKXKe Jara
U3BATUSL JOKYMEHTA M3 JeJla ¢ yKa3aHWeM JIUIlA, U3BSIBIIEr0 JOKYMEHT, U NMPUUMHY U3bATUA. B
ClIydae BPEMEHHOT'O M3BSTHS JOKYMEHTAa BMECTO HEro BKJIAIBIBACTCS JIUCT-3aMEHUTENb. 3bsiTHe
JOKYMEHTOB M3 JIMYHOTO Jieja TMPOU3BOAUTCS HCKIIOUUTEIBHO C DPa3pelieHHUs 3aBEIyIOIIETO
JOIIKOJIbHBIM ~ O00pa3oBaTeIbHBIM  YUpPEXKJCHHEM. BHYTpeHHsIE  ONUCh  MOJIUCHIBACTCA
JIEJIONIPOU3BOIUTENIEM, C YKa3aHUEM JaThl COCTABIICHUSI.
4.7. Bce TOKyMEHTBI, MOCTYNAIOIIKE B TUYHOE JIEJI0, PACTIONATAIOTCS B XPOHOJIOTMYECKOM TOPSJIKE.
4.8. He nonmyckaercsi BKIIOYaTh B JINYHOE JIETIO JOKYMEHTHI BTOPOCTEIIEHHOTIO 3HAYCHUS, UMEIOIINE
BpeMeHHbIe (0 10 JeT) cpoku XpaHeHUs, HAPUMED, CIIPABKU C MECTA JKUTEIIbCTBA, O COCTOSHUU
30POBbsI, O CEMEMHOM MOJIOKEHUH H T.II.
4.9. JIuctel TOKYyMEHTOB, OAUIUTHIX B JTUYHOE JIEJI0 paOOTHUKA TOIIKOJIBHOIO 00pa30BaTeIbHOTO
YUPEKIEHUS, HYMEPYIOTCS.
4.10. AHKeTa SIBJIIETCSI OCHOBHBIM JIOKYMEHTOM JIMYHOTO JIeJia, MPEACTABISIONIUM CO00M TIepeueHb
BOIIPOCOB O OHoOrpaduyeckux JaHHBIX COTPYJIHUKA, €ro oOpa3oBaHMM, BBINOJIHAEMON paboTe ¢
Havaja TPyJOBOU JEATEIHHOCTH, CEMEHHOM TOJIOKEHUH, MECTE TIPOIMUCKH WJIM TTPOKUBAHUS U T.II.
AHKeTa 3amojHseTcs paOOTHHKOM CaMOCTOSTENbHO MpU oQopMiIeHHH MpuéMa Ha paboTy B
JIOLIKOJIbHOE 00pa30BaTeIbHOE YUpEXKICHHUE.
4.11. Tlpu 3amodHEHUW aHKETHI PaOOTHUK IOJDKEH 3aloiHATh Bce €€ Trpadpl, HA BCE BOIPOCHI
JaBaTh TIOJHBIE OTBETHI, HE OMYCKATh UCIPABICHUN WM 3a4e€pKUBAHUS, TPOUYEPKOB, TOMAPOK, B
CTPOTOM COOTBETCTBHHM C 3allUCSIMH, KOTOPBIE COJEPKATCSI B €ro JIMYHBIX JOKYMEHTaXx.
OTtpunarenbHble OTBETHI B rpadax aHKEThI 3alMChIBAIOTCS 0€3 MOBTOPEHUs BOMpOca.
4.12. [1pu 3anonHenuu rpadol «O6pazoBaHuey cieayeT NPUMEHATh ciaeayioume GopMyIupoBKU B
3aBUCHUMOCTH OT TOr'0, KaKOW JOKYMEHT UMEETCsl Yy paOOTHHUKA:

*  «BBICILIEEY;

*  «HEMOJIHOE BBICILIEEY;

*  «cpenHee clenraIbHOey;

*  HETOJHOE Cpe/IHEee).
4.13. B rpade «bmwkaiiime poACcTBEHHUKIY MTEPEUUCIISIIOTCS BCe WiICHBI ceMbH padoTHHKa JJOY ¢
yKa3aHHEM CTEIeHU pOoJCTBA (OTEl, MaTh, MyXK, *K€Ha, CbIH, I04b, POAHBIE OpaT U cecTpa), Janee
MIEPEUUCIISIIOTCS OJIM3KUE POJCTBEHHUKH, MTPOKUBAIOIINE COBMECTHO C PAOOTHUKOM. Y Ka3bIBalOTCS
(dbamuMs, UM, OTYECTBO U JaTa POXKACHUS KaXKIOro YIEHA CEMbH.
4.14. B rpade «BrimonHsiemast paboTa ¢ Hadayia TPyI0BOH JEATEILHOCTH OTPAKAOTCS CBEJICHUS O
paboTe B CTPOrOM COOTBETCTBUHU C 3aIUCSIMH B TPYJIOBOW KHIKKE. B TpyZOBYIO J€sTeNbHOCTD HE
BKJIIOUAETCS BpeMs yueObl B 00I111e00pa30BaTENbHBIX IIKOJIaX, MPOPECCUOHANBHO-TEXHUYECKUX U
OpyTUX TpUpPaBHEHHBIX K HHUM Yy4eOHBIX 3aBeleHUsX. Bce 3amMcu TpOU3BOIATCS B
XPOHOJIOTUYECKOM TMOPSJIKE.
4.15. Aukera MNOAMUCHIBACTCS JHMIIOM, MPUHHUMAaeMbIM Ha paboTy, U JETONPOU3BOAUTEIEM
JIOLIKOJIBHOTO 00pa30BaTEIbHOIO YUpEXKICHUS MOCIe CBEPKU CBEICHUH, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMHU JOKYMEHTAMU U 3aBEpsIeTCS MeYaThIo.
4.16. AmrtoOumorpaduss - JOKYMEHT, COJAEp)Kalluii  OMHCaHWE B  XPOHOJOTHYECKOMN
MOCNIEOBATEIbHOCTH OCHOBHBIX JTaloOB JKM3HU U JAeATelbHOCTH mnpuHUMaemoro B JIOY
paboTtHuKa. ABTOOMOTpadus COCTaBIsIeTCS B IPOU3BOIBHOM opMme, 0€3 TOMApOK M HCIIPABICHUIA.
4.17. OcHOBHBIE MOMEHTBHI, KOTOPBIE JIOJIKHBI OBITh OCBEIIEHbI B aBTOOHOrpaduu:

*  (amwunus, UMs, OTYECTBO;

*  YHCIO, MECSI U TOJ] POXKIACHHUS;

* nmoxydeHHoe oOpa3oBaHHe (T/e, KOrJa, B KaKUX Y4YeOHBIX 3aBEJCHHSIX, MO KaKOM

CHEIUATBLHOCTH);
e BpeMs Hayala TPYAOBOH JIeSTEIbHOCTH;




* I[PUYMHBI IEpeXoja Ha JPyroe MeCTO paboThI;

* OTHOLIEHHUE K BOMHCKON 0053aHHOCTH, BOMHCKOE 3BAHUE;

*  HaJM4Me IIPABUTEIbCTBEHHBIX HArpaJl, MOOIPEHU;

* CBEJCHUS O CEMEWHOM IMOJIOKEHUU U OJIM3KUX POJACTBEHHHUKAX;

* Jara COCTaBJIEHHs aBTOOMOrpaduu v TMYHAs MOAINUCH COCTABISEMOTO.
4.18. ABrobuorpadus, cocraBnennas npu npueme B JJOVY, He momiexur xoppektuposke. [lpu
HEOOXOIMMOCTH BHECEHHSI N3MEHEHUH WM JTOTIOJIHEHHA, OHU (DPUKCUPYIOTCS Ha OTAEIBHOM JIHCTE,
MOJIMMCHIBAIOTCS pAaOOTHUKOM C yKa3aHHEM JaThl U PUOOIIAIOTCS K IEpBUYHOM aBToOHOrpaduu. B
ciiydyae OONBIIMX HM3MEHEHHH Ouorpaduyeckux MaHHBIX paOOTHUKA OT HEr0 MOXKET OBITh
3arpeboBaHa OOHOBJICHHAs! aBTOOHOTpadus.
4.19. ABroOuorpadus He 3aBepseTCs MOANMUCIMH 3aBEIYIOMIErO JTOIMKOIBLHBIM 00pa30BaTeIbHBIM
YUpEXKIEHUEM WM [1eYaThlo.
4.20. Konuu nOKyMEHTOB 00 OOpa30BaHHUU 3aBEPAIOTCS JTMYHOM MOJIMUCHIO JETONPOU3BOAUTENS
MOCJIE€ CBEPKH MX C TOJUIMHHUKAMH JJOKYMEHTOB.
4.21. JIluunoe neno Ben€Tcs Ha MPOTSHKEHWH BCEU TPYAOBOM JNesTenbHOCTH paboTHuka JIOVY.
W3meHeHus, BHOCHMBbIE B JIMYHOE JENO0, JOJKHBI OBbITh MOJATBEP)KJIEHBI COOTBETCTBYIOIMMU
JOKYMEHTaMH.
4.22. Jlenonpou3BOAUTENb MPUHUMAET OT IMPUHMMAEMOro Ha paboTy pabOTHUKA JOKYMEHTHI,
MIPOBEPSIET MOJHOTY MX 3alOJHEHHsI U MPaBUIIBHOCTh YKa3bIBA€MBIX CBEJIEHUI B COOTBETCTBUM C
MpeIbBICHHBIMU UM JOKYMEHTaMHU.

5. Y4er u XxpaHeHHe NePCOHAIBbHBIX JAHHBIX PA0OTHUKOB

5.1. Jluunblie nenma, B KOTOPBIX XPaHATCS TEPCOHANbHBIE JaHHbIE paboTHUKOB 1OV, sBistorcs
JOKYMEHTaMu «/[71s1 BHyTpeHHEro MoJIb30BaHUs».

5.2. JIlnyHOE AENI0 PErucCTPUPYETCS, O YeM BHOCHUTCS 3amuch B «KypHayn ydéra JIMYHBIX AEID».
KypHan cogepuT ciaeayrouiue rpadbl:

*  TOPSIIKOBBIN HOMEp JIMYHOI'O Jena;

* damuaus, UMs, 0TYECTBO PAaOOTHHKA JONIKOIHLHOTO 00Pa30BaTEIBLHOTO YUPEKACHHUS;

* JlaTa MOCTaHOBKH JieJia Ha YUET;

e JlaTa CHATHUSA JieNia C yyeTa.

5.3. JInuHbIe fAena pacmloiaratoTcs B MOPSAKE COTIIACHO UX HOMEPaM JIM00 B ajipaBUTHOM TIOPSIIKE.
5.4. Tlocne yBonbHEHUS] pabOTHUKA JAONIKOJILHOTO 00Pa30BaTEIBHOIO YUPEKICHUS B JTMUHOE JIEJI0
BHOCSITCSI COOTBETCTBYIOIINE JOKYMEHTHI (3asiBJICHHE O PACTOP>KEHUHU TPYJIOBOTO JOrOBOpa, KOMHS
MIPHKa3a O PACTOPKEHUU TPYAOBOTO JOTOBOPA), COCTABIISAETCS OKOHUYATENIbHAS OMUCH, CAMO JINYHOE
neno oopMIsieTcs ¥ mepeaaeTcs A XpaHeHusl.

5.5. Jluunble nena coTpyAHUKOB, yBoJeHHBbIX u3 JOVY, XxpaHsarca B apXuBe JOUIKOJIBHOTO
00pa30BaTENbHOT0 YUPEKICHUS B ali()aBUTHOM IOPSJIKE.

5.6. He nomyckaercsi:

* cooOmIaTh NepcoHaNbHbIEC JaHHbIE paOOTHUKA TPETheil CTOpOHE 6e3 MUCHMEHHOTO COTJIacus
paboTHHUKA, 32 MCKIIOUYEHHUEM CIy4yaeB, KOTJa 3TO HEOOXOIUMO B LEJSAX MPEAyNpesKICHH
yIpo3bl KHU3HU M 3JI0pOBbI0 pabOTHHKA, a TakKXKe B CIOydyasX, YCTaHOBJICHHBIX
3akoHoaarenbcTBoM Poccuiickoit denepanuuy;

* cooOmIaTh nepcoHaibHbIC JaHHbIE pAOOTHUKA B KOMMEPUYECKHX IENsIX 0€3 ero MMCbMEHHOT O
corjiacus;

* 3ampamuBaTh HHPOPMAIMIO O COCTOSHUU 370pPOBbS pabOTHUKA JETCKOTO cajaa, 3a
UCKIIIOYEHUEM TEX CBEICHMM, KOTOPHIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBIIIOJIHEHHUS
pabOTHUKOM TPYJOBOH (PYHKIIMH.

5.7. JocTtynm K TEpCOHAIBHBIM JaHHBIM pPaOOTHUKOB pa3pelraercs TONbKO CHEIHAIbHO
YIOJTHOMOYEHHBIM JIUIaM, TIPU 3TOM YKa3aHHbIE JIUIA JOJDKHBI UMETh MPaBO MOJIYy4YaTh TOJNBKO TE
nepcoHanbHble AaHHbIe paboTHHKa JIOY, KOTOpbhle HEOOXOMUMBI IJSl BBHIMOJTHEHHUS KOHKPETHBIX
(bYHKIMH.

5.8. Bce mepbl KOH(DUIESHITNAIEHOCTH TIPU yUeTe U XPaHEHHUH MEPCOHANBHBIX JaHHBIX COTPYIHHKA




pacrpoCTpaHSIOTCs Kak Ha OyMa)kHbIE, TaK W Ha 3JIEKTPOHHBIC (aBTOMATH3UPOBAHHBIE) HOCHUTEIN
uHpOpMaInH.

5.9. XpaHeHue NEPCOHANBHBIX MAHHBIX JOJDKHO TPOUCXOAUTH B TOPSAIKE, HCKIIOYAIONIEM HX
yTpary Wiu UX HEMPABOMEPHOE UCTIOIH30BAHUE.

6. ZlocTyn K nepcoHAIbHbIM JaHHbIM padoTHUKOB JJOY

6.1. BHyTpeHHuU# 10CTYH (IOCTYI BHYTPH JOLIKOJIBHOTO 00pa30BaTEIILHOIO YUPEKICHHS).

6.1.1. IIpaBo jocTyna K nepcoHaIbHBIM JIaHHBIM pabotHuka JIOY uMeroT:

6.1.2. TlepeueHp JUI, UMEIOMIKUX JOCTYN K TEPCOHAIBHBIM JaHHBIM PAOOTHHUKOB, OIPEIEIISCTCS
MIPUKA30M 3aBEAYIOLIEr0 M IUCBMEHHOIO 00s3aTenbCcTBa O HEpasMIalleHUH IePCOHATBHBIX
TAHHBIX PAOOTHUKOB.

6.2. Buemrnwmii qocTy.

6.2.1. K wumcmy MaccoBbIX MOTpeOUTENIeld TIEPCOHANBHBIX JAHHBIX BHE JOMIKOJBHOTO
00pa30BaTEeNbHOTO YYpPEXKAECHHUS MOXKHO OTHECTH TOCYJapCTBEHHbIE M HEroCy/lapCTBEHHbIE
(yHKIIMOHATIBHBIE CTPYKTYPBI.

6.2.2. Han3opHO-KOHTPOJIbHBIE OpraHbl UMEKT JOCTYN K MH(pOpMaluu TOJIBKO B cdepe cBOei
KOMITETEHITUH.

6.2.3. Opranu3zaiuu, B KOTOPBIC COTPYJHHUK MOXKET OCYIIECTBISATH MEPEUYUCICHUS JICHEKHBIX
CpeICTB (CTpaxoBble KOMITAHWHU, HEroCyJapCTBEHHbIE MEHCHOHHBbIE (OH[BI, OJIaroTBOPUTENIbHBIE
OpraHW3aIuy, KPEAWTHBIE YUPEKACHHSI), MOTYT MOJYYUTh JOCTYN K MEPCOHAIBHBIM JAaHHBIM
paboTHUKA TOJIBKO B Cllydae €ro NMCbMEHHOI'O pa3peuieHusl.

6.2.4. [lepenada nmepcoOHANBHBIX JIAHHBIX cOTpyaHHKa JIOY ApyruM opraHU3aIUsaM:

* CBeleHHUS O paboTarolleM COTPYAHHUKE WU YK€ YBOJIEHHOM MOTYT OBbITh IPEIOCTABIICHBI
JIpyrof OpraHu3alid TOJIBKO C MHCHbMEHHOro 3ampoca Ha OJlaHKe OpraHu3aluu, C
MIPUJIOKEHUEM KOITUU HOTApHAJIbHO 3aBEPEHHOT0 3asiBJICHUs paOOTHHUKA;

* [epcoHaJbHbIE JlaHHblE pab0OTHUKA JIETCKOTO CaJa MOryT OBbIThb MPEJOCTaBICHBI
POJICTBEHHUKAM WM YI€HaM €ro CeMbU TOJBKO C MHUCHbMEHHOIO pa3pelIeHHs] CaMoro
COTpYJIHUKA.

* B cly4ae pa3Boja ObIBIIas cympyra (Cympyr) UMEIOT MpaBO OOpaTHUTHCS B JIOMIKOJBHOE
o0Opa3oBaTeNbHOE YUPEXKJIEHUE C MUCHbMEHHBIM 3allpOCOM O pa3Mepe 3apaOOTHOM IUIaThI
cotpyanuka 6e3 ero cornacus (YK PD).

7. 3ammMTa NepcoHaIbHBIX JaHHBIX padoTHUKOB JJOY

7.1. Ilox yrpo3oit WM ONaCHOCTBIO YTPAThl NMEPCOHAIBHBIX JAHHBIX OHUMACTCSl SAMHUYHOC WIIH
KOMIUIEKCHOE, pEaJlbHOC WM IOTCHIUAIBHOE, AaKTHBHOE WM TIACCHBHOE IPOSBIICHHE
3JIOYMBIIUICHHBIX BO3MOXKHOCTEH BHEITHMX WJIM BHYTPCHHHUX HMCTOYHHKOB YTPO3BI CO3/aBaTh
HeOJIaronpusTHBIE COOBITHS, OKa3bIBaTh JCCTAOWIM3HPYIOIIEe BO3JCHCTBHEC HA 3alUIIAEMYIO
nH(pOpMaLHIO.

7.2. Puck yrpo3bl m00bIM HH(POPMAIMOHHBIM pecypcaM CO3/al0T CTHXUHHBIE OeICTBUA,
AKCTPEMAIIbHBIC CUTYAIH, TEPPOPUCTUUYCCKUE JNCHCTBUS, aBApUU TEXHUUYECKUX CPEICTB M JIMHUM
CBSI3U, IPyrue 0OOBEKTUBHBIC OOCTOSTEILCTBA, a TAKXKE 3aUHTEPECOBAHHBIC U HE3AaMHTEPECOBAHHBIC
B BO3HUKHOBEHUH YTPO3bI JIUIIA.

7.3. 3amura TNEepCOHANBHBIX JAaHHBIX MPEACTAaBIsAET COOOM >KECTKO peraraMeHTHPOBAHHBIA U
JTMHAMUYECKU-TEXHOJIOTHUECKUI  MPOLECC, MPEAyNpPekJAloNIMid  HApyIICHUE JIOCTYITHOCTH,
I[EJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(UICHIIMATLHOCTA TEPCOHANBHBIX JAaHHBIX M, B KOHEYHOM
cueTe, 00ECHEeUMBAIOIIMKA JOCTAaTOYHO HA/IEXKHYI0 O0e30MacHOCTh HMH(POpPMALMU B Ipolecce
yOpaBlIeHYECKOH M  MPOU3BOACTBEHHOW JIEATENBHOCTH  JOUIKOJIBHOTO  00pa3oBaTENbHOTO
YUPEKICHUS.

7.4. 3ammTa TEPCOHANBHBIX NAaHHBIX PaOOTHHKA OT HEMPAaBOMEPHOTO WX HCIOIb30BAHUS WM
yTpaTel JoMkHa ObITh oOecreueHa 3aBeayrouuMm JIOY 3a cyer cpencTB JIOMIKOIHHOTO
00pa30BaTENBLHOTO YUPEKIACHHS B MOPSIJIKE, YCTAHOBICHHOM (heIepalIbHBIMU 3aKOHAMH.

7.5. "Buympennasa zawguma’.



7.5.1. OCHOBHBIM BWHOBHHKOM HECAHKIMOHMPOBAHHOTO JOCTYNa K MEPCOHAIBHBIM JIaHHBIM
SBJISICTCS, KaK TMPaBUJIO, TEPCOHAN, paboTarmuii C JOKYMEHTaMH H 0a3aMu JaHHBIX.
Permamenranus AocTyma nepcoHana K KOH(GUACHIMATHHBIM CBEICHUSAM, JOKyMEHTaM U 0a3am
JAHHBIX BXOJHWT B YHUCJIO OCHOBHBIX HANpPaBICHUH OPraHW3alMOHHOW 3alIuThl WHPOpMAIUU U
MpelHa3HaueHa i pa3TpaHUuCHUs TOJTHOMOYMH MEXIY aIMHHHCTpAIe W ClenuaIncTaMu
JIOITKOJIBHOTO 00Pa30BaTEIIBHOTO YUPEIKICHHUS.

7.5.2. Jlua obOecrneyeHHs BHYTPEHHEH 3alllUThl IEPCOHAIBHBIX JAHHBIX paboTHHKOB JIOY
HE00X0IMMO cOOII0ONATh PSIT MEp:

* OrpaHWYCHHE W pErJIAMEHTAIMS COCTaBa pPAaOOTHUKOB, (PYHKIMOHAIBHBIC OOS3aHHOCTH
KOTOPBIX TPEOYIOT KOH(DHICHITNAIBHBIX 3HAHUN;

* cTporoe M30HMpareabHOe W OOOCHOBAHHOE pACIpPEICIICHHE TOKYMEHTOB M WH(MOpMAIUU
MeXly paOOTHUKaMH JIETCKOTO Caja,

*  paMoHAJIBHOE pa3MeleHHe padovYrX MECT pPaOOTHHUKOB, MPH KOTOPOM HCKITIOUAIOCH OB
OECKOHTPOJIBHOE UCIIOJIb30BAHNE 3aIUINAaeMOi HHPOPMAITHH;

* 3HaHWEe pPAOOTHHKOM JIOIIKOJBHOTO  OOpa30BaTEBbHOTO  YUPEXKJACHUS TpeOOBaHUU
HOPMAaTHBHO-METOAMYECKUX JIOKYMEHTOB 10 3aIIUTe HHPOPMAITUN H COXPAHCHUH TalHBI;

* Hagu4he HEOOXOJUMBIX YCJIOBHA B IOMEIICHWU I PAOOTHI C KOH(HICHIIUATBHBIMU
JOKYMEHTaMH U 0a3aMu JJaHHBIX;

*  ONIpEJeNICHUE W PeryIaMeHTAINs COCTaBa pa0OTHUKOB, UMEIOMIMX TPaBO JOCTyIa (BX0/a) B
MTOMEIICHNE, B KOTOPOM HaXOJUTCS BEIYHCIUTEIIbHAS TEXHUKA,

*  OpraHu3anus MOPsIKa YHHYTOXKEHUS HHPOPMAIIHH;

* CBOCBPEMCHHOC BBISBJICHHE HApYIICHHS TPEOOBAaHWUH pPa3pelIMTEILHONH CHCTEMBI JIOCTyIIa
pabOTHHUKAMU;

* JIMYHBIC JIeIa MOTYT BBIJIABATHCS JICIOMPOU3BOIUTEINIO (CEKPETapio) TOJIBKO 3aBEIYIOIIAM
JOY ¥ B UCKIIOYUTEIBHBIX CIIy4yasx, MO MNUCBMEHHOMY pAa3pelIeHUI0 3aBEayIOLIEro
JICTCKHUM CaJIOM, - PYKOBOJUTEIIO CTPYKTYPHOTO TOJpa3JieicHus (HampuMep, IpH
MOATOTOBKE MAaTEPUAJIOB JIJIsl aTTeCTallui PabOTHHUKA).

7.5.3. 3ammTa MepcoHaIbHBIX JIAHHBIX COTPYIHUKA HA IJICKTPOHHBIX HOCHUTEIISX.

Bce mankwu, comeprkamniie nepCoOHAbHbIC TJAHHBIC COTPYIHUKA, JODKHBI OBITh 3alUIIECHBI TAPOJIEM,
KOTOPBIA COOOMIACTCS PYKOBOJUTEIIO CITY>KOBbI YIIPABIICHUS ITEPCOHATIOM U PYKOBOIAMTEIIO CITYKOBI
MH()OPMAIMOHHBIX TEXHOJIOTHH.

71.6. "Buewnsasn 3amuma'’

7.6.1. Tlog MOCTOPOHHHMM JIMIIOM TOHHMAETCs JIO0O0E JIMIIO, HE HMMEIOIIEe HEIMOCPEICTBEHHOTO
OTHOIICHHS K JesaTebHOCTH JIOY, moceTuTeNn, pabOTHUKH JPYTHMX OPraHU3al[HOHHBIX CTPYKTYP.
[TocTopoHHuUe JUIa HE JODKHBI 3HATH pacnpesesienne GyHKIuid, padovne mporecchl, TEXHOJIOTHIO
coctaBjicHUs, O(GOpPMIICHUS, BEJACHHS M XPaHCHUS JOKYMEHTOB, JHYHBIX JeI W padoumx
MaTEPHAJIOB Yy JCIONMPOU3BOAUTENS (CeKpeTaps).

7.6.2. Jlna oGecricyeHHs] BHENIHEH 3allMTHl TEPCOHAIBHBIX JIAHHBIX COTPYAHHMKOB JIOY
HE00X0MMO COOJIFOIATh PSJT Mep:

*  TOPSJIOK IpUeMa, yueTa U KOHTPOJISI ISSITeIbHOCTH TOCETUTEICH;

* MOPSJIOK OXpaHbl TEPPUTOPHH, 3JaHUH W IOMEIICHHI JOIIKOJILHOIO 00pa30BaTEIbHOIO
YUPEIKIACHUS,

e TpecOOBaHUA K 3alIUTe HH(POPMALIMK ITPH HHTEPBLIOMPOBAHUH U COOCCEIOBAHUSIX.

7.7. Bce nuia, cBsi3aHHBIE C TOJNy4YEeHUEM, OOpaOOTKOW W 3allUTOM IMEPCOHABHBIX JaHHBIX,
00s13aHBI TMOANHUCATh 0053aTENBCTBO O HEpPA3TJAlIEeHUH TMEPCOHANBHBIX TaHHBIX pPaOOTHUKOB
JOLITKOJIBHOTO 00pa30BaTEeNIbHOTO YUPEKACHUS.

7.8. Kpome wmep 3amuThl TEPCOHAIBHBIX JIAHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEIHCTBOM
Poccuiickoiit ®@enepariiu, 3aBeAyIONINI JOUIKOJIBHBEIM 00pa30BaTEIbHBIM YUPEKIACHUEM, a TAKXKe
COTPYIHUKHA MOTYT BbIpa0aThIBaTh COBMECTHBIE MEpPHI 3allUThl TEPCOHANBHBIX JaHHBIX
pPabOTHHUKOB.




8. [IpaBa u o0si3anHOCTH padoTHNKOB JJOY 1o 3a1UTe UX MEPCOHATBHBIX TAHHBIX

8.1. 3akperuieHne mpaB PaOOTHHKA, PETJIAMEHTUPYIOIIUX 3alIUTy €ro NEPCOHAIBHBIX JaHHBIX,
o0ecrieynBaeT COXPAaHHOCTh IMOJIHOW U TOYHOM HH(POPMALIUU O HEM.

8.2. PaboTHUKM [OJKHBI OBITh O3HAKOMJICHBI TOJI PACHHCKY C JOKyMEHTaMH JOIIKOJIEHOTO
00pa30BaTENBLHOTO YUPESHKIACHHUS, YCTAHABIMBAOIINMU MOPSIOK 00pabOTKH NIEPCOHABHBIX JTaHHBIX
pabOTHUKOB, a Tak)Ke 00 UX MpaBaxX U 00S3aHHOCTSIX B ATOW 00IacTH.

8.3. PaboTHUK MJOMIKOJIBHOTO OOpPA30BATEIBHOTO YUPEKICHHS OOSM3yeTcs NpPeAOCTaBISATh
MePCOHABHBIC JAHHBIE, COOTBETCTBYIOIIHNE JCHCTBUTEILHOCTH.

8.4. PaboTHHK MMeeT mpaBo:

*  Ha MOJIHYIO HH(POPMAITUIO O CBOUX MEPCOHATBHBIX JTAaHHBIX M 00pab0OTKE ITHX JaHHBIX;

*  cBOOOJHOrO OECIUIATHOTO JIOCTyINa K CBOMM TIEPCOHAJIBHBIM JTaHHBIM, BKJIFOYAs MPAaBO Ha
MOJIy9eHUE KOMUH JII00O0M 3amucH, coaepikamiell MepcoHalbHBIC TaHHBIC PAaOOTHHKA, 3a
HCKJIIOYEHHEM CITYy4YaeB, MPEyCMOTPEHHBIX 3aKOHOIATEeNIbCTBOM Poccutickoit @enepanuu;

* Ha OmpeJelieHUue CBOMX MPEJCTABUTEIICH JIJIs 3aIIUTHl CBOUX TIEPCOHABLHBIX JTAHHBIX;

* JIOCTyHa K OTHOCSIIMMCS K HEMY MEIUIIMHCKUM JaHHBIM C TIOMOIIBIO MEIUIIMHCKOTO
CHeIMaIUCTa IO CBOEMY BBIOODY;

* TpeOOBaTh MCKIIIOUNTH WM HCIIPABUTH HEBEPHBIC MITU HEIOJIHBIC TIEPCOHAIBHEBIC JaHHbIE, a
TaKXKe JlaHHble, 00paboTaHHbIE C HApYILIEHUEM TpeOOBaHUI;

* 1mpu otkaze 3aBenyromero JOY HCKIOUNATH WIM HMCOPaBUTh IEPCOHAIBHBIE AHHBIC
paboTHUKA UMEET TPABO 3asBHUTH B MUCBEMEHHOM (JOpMe 3aBEIYIOIEMY O CBOEM HECOTJIACHU
C COOTBETCTBYIOIIUM 00OCHOBAHHUEM TaKOTO HECOTJIACHSI,

* IepCOHAJbHBIC JIAaHHBIC OIICHOYHOI'0 XapakTepa PabOTHHK JETCKOrO cajla MMEeT IPaBo
JIOTIOJTHUTD 3asIBJICHUEM, BBIPAKAFOIINM €r0 COOCTBECHHYIO TOUKY 3PEHUS;

* TpeOOBaTh M3BCIICHUS 3aBEAYIONIUM JCTCKHM CaJlOM BCEX JIUI, KOTOPBHIM paHee ObLIN
COOOIICHBI HEBEPHBIC WM HEMOJHbBIE TEePCOHATBHBIE [aHHbIE pabOTHHMKA, 000 BCeEX
MIPOU3BEACHHBIX B HUX UCKIIOYEHUSX, UCTIPABICHUIX WM JTOTIOTHEHUSX;

* oOxanoBaTh B CyJe JItoOble HEMpaBOMEpPHBIC ACUCTBUN WM OC3JCHCTBUS 3aBEIyIOIIETO
JOIIKOJILHBIM ~ 00pa30BaTeNbHBIM ~ YUPSKJACHHEM TIpH 00padOTKE W  3alluTe ero
MEePCOHANBHBIX JTAHHBIX.

8.5. B nensax obGecneueHus JOCTOBEPHOCTH MEPCOHABHBIX JaHHbIX paboTHUKH JIOY 06s3aHbI:

* 1npu opopMIIEHHH Ha pabOTy MPEACTaBIATH JOCTOBEPHBIE CBEICHHS B MOpSAIKE U 00bEME,
MpeIycCMOTpeHHOM  HactosmuM [lomokeHueM W 3akoHOJATeNbCTBOM  Poccuiickoit
denepanuu;

* B Clyyae M3MEHEHHUs CBOUX IEPCOHAIBHBIX TAHHBIX, COOOLIAaTh 00 ATOM 3aBElyIOIIEMY
eTcKuM caaoM B TeyeHue 10 mueii.

8.6. PaGoTHukm craBsaT 3aBemytomiero JJOY B u3BecTHOCTh 00 M3MEHEHMHM (aMUIIUU, WMEHH,
OTYECTBA, JAaThl POXKJIEHUS, YTO TOJY4YaeT OTPaXCHUE B TPYJOBOM KHM)KKE Ha OCHOBAaHUU
MIPEJICTAaBICHHBIX JOKYMEHTOB. [Ipu HEoOXOoaMMOCTH H3MEHSIOTCS JaHHble 00 o0pazoBaHUW,
npodeccuu, CienaaTbHOCTH, MPUCBOSHUH HOBOTO pa3psijia u mp.

8.7. B mensix 3amuThl YacCTHOW XW3HHU, JUYHOM U CeMEHHOW TalHbl PaOOTHUKH HE JOJKHBI
OTKa3bIBaThCSl OT CBOEro IpaBa Ha O0pabOTKYy MEpPCOHANBHBIX JAHHBIX TOJBKO C UX COrJacwus,
MTOCKOJIBKY 3TO MO>KET MOBJIeYb MPUYUHEHUE MOPAILHOTO, MATEPUAIBHOTO Bpe/a.

9. OTBeTCTBEHHOCTH 3a pasrjallieHHe KOH(PHUIEHUHAILHOH WHQOPMAUMHU, CBS3AHHOWH ¢
MePCOHATbHBIMH TAHHBIMHI

9.1. Ilepconanvnas omeemcmeenHocmy - OIHO W3 TIJABHBIX TpPeOOBaHUM K OpraHu3aliu
(YHKIIMOHHPOBAHMSI CHCTEMBI 3aIUTHl TEPCOHATBHOW HMHGOPMAIMH M 00s3aTeNbHOE YCIOBHUE
obecnieuenust 3pHEeKTUBHOCTU ITON CUCTEMBI.

9.2. 3ammra mnpaB paOOTHHWKA, YCTAaHOBJIEHHBIX 3aKOHOAATEIbCTBOM P® wu Hacrosmmm
[TonoxkeHneM, OCYIIECTBIISIETCS CyJIOM B IENAX NPECEUCHHs HENPaBOMEPHOrO HCIOJIb30BaHUS
NEPCOHANBHBIX JaHHBIX Pa0OTHUWKA, BOCCTAHOBJIICHHS HApyLIICHHBIX MPaB ¥ BO3MEIICHUS
NPUYUHEHHOTO yiiep0a, B TOM YKCiIe MOPaJbHOTO Bpeaa.



9.3. Kaxnaplii COTpyIHHK MJOIIKOJIBHOTO OOpa30BAaTEIbHOIO YUYPEXKICHHS, MONyYarOmUnd s
paboThl KOH(UICHIMANBHBIA JOKYMEHT, HECET €IUHOJIMYHYIO OTBETCTBEHHOCTH 32 COXPAHHOCTH
HOCHUTEIIS U KOH(DUACHIMAIBHOCTh HHPOPMALIUH.

9.4. Jluua, BUHOBHBIE B HApyLUICHHH HOPM, PETryJUPYIOLIMX IOJIy4eHHE, O0pabOTKy W 3aIlUTy
MEPCOHATBHBIX JAAHHBIX PaOOTHUKA, HECYT MUCHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPAXKIAHCKO-
MPAaBOBYIO HJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHM C (PeepalbHBIMU 3aKOHAMH
Poccuiickoit ®enepanun.

9.5. 3a HeucnomHeHNE WM HEHA/JIe)KAIlee MCTIOIHEHHE paOOTHUKOM MO €r0 BHHE BO3JIOKEHHBIX
Ha HEro OO0s3aHHOCTEW IO COOJIOJCHUIO YCTAHOBIEHHOTO MOpPsAKAa paboThl CO CBEACHUSMHU
KOH(MUICHIIMAILHOTO XapakTepa 3aBeaytomuii JJOY BhnpaBe UPHUMEHSTH MPETyCMOTPCHHBIC
TpyaoBbIM KOJIEKCOM JAUCUUIIIIMHAPHBIE B3bICKAHMSL.

9.6. HomkHOCTHBIE JIA, B OOSN3aHHOCTh KOTOPBIX BXOJUT BEJCHHWE TNEPCOHAIBHBIX JaHHBIX
COTPYJIHHUKA, 00s3aHbI 00ECIEYUTh KaKJOMY BO3MOXKHOCTH O3HAaKOMJIEHUS C JOKYMEHTaMU H
MaTepuagaMi, HENOCPEACTBEHHO 3aTparMBaloOIlMMU €ro MmpaBa M CBOOOJBI, €CIM HHOE He
MpPEeIyCMOTPEHO 3akoHOM. HempaBoMepHBIH O0TKa3 B IPEJOCTAaBIEHUU COOpPAHHBIX B
YCTAaHOBJIEHHOM TMOpSJIKE JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE MPEJOCTaBICHHE TaKHUX
JOKYMEHTOB WJIM HWHOM uWHGpOpMauuWu B CIydasX, HPEIyCMOTPEHHBIX 3aKOHOM, JHOO
MIPEIOCTABIICHUE HEMOJHOM WM 3aBEJOMO JIO)KHOM HHGOpMalMM - BJEYET HAIOKEHHE Ha
JOJDKHOCTHBIX JIMI] aJMUHUCTpaTHBHOTO ImmTpada B pasmepe, ompenensieMoM Komekcom 00
aJIMUHUCTPATUBHBIX TIPaBOHAPYIICHUSX.

9.7. B cootBercTBUHM ¢ ['pakTaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMH METOJAMH TIOJTYYHBIIHE
MH(OPMAIINIO, COCTABISIOUIYIO CIYKEOHYIO TaliHy, 00si3aHbl BO3MECTUTh NPUYHUHEHHbIE YOBITKH,
MpUYEM Takas ke 00s13aHHOCTh BO3JIaraeTcsi M Ha paOOTHUKOB.

9.8. YrosioBHas OTBETCTBEHHOCTh 3a HapyIICHWE HENPHUKOCHOBEHHOCTH YAaCTHOW XHU3HH (B TOM
qlclie HE3aKOHHOE COOMpaHue WM paclpoOCTpaHEHHE CBEICHHM O YacTHOM KU3HU JIMIIA,
COCTaBJISIIOLIETO €ro JIMYHYIO UM CEMENHYIO TaiHy, 6e3 ero corjacusi), HepaBOMEPHBIN TOCTYI K
OXpaHsAeMON 3aKOHOM KOMIBIOTEPHOH WH(OpMAaIuu, HEMPaBOMEPHBIM OTKa3 B MPEIOCTABICHUH
COOpaHHBIX B YCTaHOBJICHHOM MOpAJIKE AOKYMEHTOB M CBEICHUI (€Ciau 3TH AEIHUS MPUUUHUINA
BpeJ MpaBaM U 3aKOHHBIM MHTEpEecaM Ipa)<JaH), COBEPILIECHHBIEC JUIIOM C HCIIOJIIb30BAHUEM CBOETO
CTY)K€OHOTO TIOJIO)KCHHMsI HakaspiBaeTcsl mmTpadom, OO JMIIEHWEM TpaBa 3aHUMATh
oTpesieNIeHHbIE JOJDKHOCTH WIIM 3aHUMAThCS OIpPENETICHHON NeATeNbHOCThIO, JIMOO apecToM B
cootBercTBuU ¢ YK Poccuiickoii @enepannm.

9.9. HenpaBoMepHOCTh JESATEIHOCTH OPraHOB I'OCYIaAPCTBEHHOM BJIACTH U OpraHMU3aluil o coopy
Y UCIOJIb30BaHUIO IEPCOHAIBHBIX JAHHBIX MOXKET ObITh YCTAHOBJICHA B CYJIEOHOM MOPSIIKE.

10. 3akar04YUTEJIbHbIE MOJI0KECHUS

10.1. Hacrosmee Ilonoxkenne siBaseTcs JOKaabHBIM HOpMaTUBHBIM akToM JIOY, mpuHuMaeTcst Ha
O6mem cobpanuu pabOTHUKOB, corjiacoBbiBaeTcs ¢ [Ipodcoro3HBIM KOMUTETOM M yTBEPIKAAETCS
(u6o BBOAMTCA B JICWCTBHE) TMPHUKA30M 3aBEAYIOLIETO JOUIKOJBHBIM 00pa30BaTEIbHBIM
YUPEXKICHUEM.

10.2. Bce u3MmeHeHHs U JONOJHEHUs, BHOCHUMble B Hactosiee [lomoxenue, opopmisitoTcss B
MUCBMEHHOU (popMe B COOTBETCTBUU ACHUCTBYIOUIUM 3aKOHOIaTeNIbcTBOM Poccuiickoit denepanuu.
10.3. TlonoxeHue NpUHUMAETCS HA HEOMpEACNeHHBIH CpoK. V3MeHeHHus u JOMOTHEHHUS K
[TonoxkeHuro mpuHUMAIOTCS B IOpsiAKe, npeaycMorpeHHoM 11.10. 1. nactosmero [lomoxenus.

10.4. Tlocne mpunsTtus [lonoxenus (WM M3MEHEHHH W JOTOJHEHHH OTIENbHBIX MYyHKTOB U
pa3aenoB) B HOBOHM peqakIuy MpeablIyIas peJaKkius aBTOMAaTUYECKH YTPAUuNBaET CHITY.



